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Welcome To WPIlanit!

WHPIlanit is a fairly sophisticated, free persondtrdaring application written in PerfectScript, Swipting
language for WordPerfect (which will be called "WBF short in this tutorial). With a few limitatien WPlanit
can both A) register one-time events (job interva@wTuesday the 14th at 10:00 p.m.) and B) keajk in&
recurring events in various configurations (exex@sthe gym 6:00 p.m.every Monday and Wednesday;
meeting with X company representatives the secaresday of each month at 3:30 p.m). There are coniaher
(shareware) calendaring applications available eitiher less power than WPIlanit or many more bligaew
because | considered several, rejecting threeuwsnitrich clearly couldn't fulfill my needs, themdilly bought
one that looked OK after a cursory two-hour trial bnder actual day-to-day use turned out to haayetao
many bugs to be reliable. That's why WPIanit exists

Note, however, that as a day-planner applicatioR)afnit is somewhat anachronistic. It could be wsed
an entirely electronic planner, but it wasn't pesgmed with that goal in mind; its ultimate purpcs® print
out daily planner pages (from a single day to aireemonth at a time) which can then be paperiuoig-
punched, and finally inserted into a standamdll-sized three- or six-ring day-planner binder, the kindtth
accept pages measuring approximately 3%" x 6%icéoused the Franklin-Covey hard-copy planneesyst
and was happy with it, but there came a time whesalized that it would be much more conveniergdioedule
repetitive kinds of events/tasks on the computegeis to be a real pain to write "Exercise" irite 5:30 p.m.
slot of every single Monday, Wednesday, and Frafagvery single week except for vacations, esplgorahen
you know that a computer could take care of supktieve scheduling automatically. However, | diot mvant
to migrate to a wholly electronic planner such &abmPilot—I generally plan more efficiently andakly
with paper and pencil. In short, | wanted the powefaepetitive electronic scheduling but the easgge of hard
copy planner pages; ergo, | needed to be ablde¢adar electronically and then print out the pdgesny
planner binder. | found to my delight that Franklovey had recently developed such software—but the
learned that they had wedded their software to ddicft Outlook (won't run without it). | don't usautbbok and
never will (too insecure), so that revelation endgdoyalty to Franklin-Covey. After | tried a sleavare
calendaring application that was supposed to dd iwvanted but failed miserably, | decided to cec@tPlanit.

You'll need your own small-sized binder, month ders, paper-cutter, and specialized hole-punch to
take advantage of the printing feature (if you'sedithese kinds of planners before, you know whrattdved).
In addition, because of the particular needs whigded my programming, WPIanit lacks some feataess in
completely electronic calendaring applications Ksas PalmPilot's software) because a person whase m
record is on printed and hand-marked hard copiesrmbneed such features. And that observatiog®us to
the next topic: WPIanit's limitations.

Quirks, Limitations, Gotchas

Many programs (even freeware) try to suck you iakimg big claims, enticing you to buy them (oresdt use
them) and slog through their learning curve. Laéer you've wasted a lot of time, you finallyabser gotchas
or bugs that would have deterred you from invesitinifpe program had you known about them. But once
you've sunk your valuable hours into the applicatidet alone your money—you're likely to stick witkre
program despite the frustrations that crop up atmtater when you try to use some of the advaneatufes
which turn out not to work as advertised. But yedfustrated, and you'll probably avoid that sofevanaker
from now on.

WPIlanit doesn't treat you that way. Flexible and/@dul as WPlanit is, it's not for everyone, eveode
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who want exactly what | do (software that allowsl yo calendar repetitive tasks and then use thatires
printed planner pages for day-to-day use). Asidmfa few inevitable bugs that | wasn't able to elate,
WPlanit has various operational idiosyncracies thay be deal-breakers for you. Recognizing thathis
section | describe its major gotchas and limitadiGfew others are dealt with later in the tulcataelevant
spots); outright bugs have a section toward theogige tutorial. Thus, all of WPlanit's warts th&nhow about
are openly displayed right here in the tutorialfidde investing in WPIanit's learning curve, consithe issues
detailed here; if you find one or more of them tJseabjectionable, then you needn't waste any tinastering
this application. If you still want to try it ougpu’ll know what pitfalls to watch out for alongetlvay. Make
your decision about WPIlanit quickly and with coeifnte!

No Standard Blocking

WPIlanit uses the term "block" differently than mo#ter calendaring applications (to find out wHabtk"
means in WPIanit, see the next subsection here]ahitAFDoes Not Keep a Perfect Record of Your Schetu
and the section on "ongoing items" later in theriat). For most calendaring programs, setting tplack"
means that you set aside a certain amount of tinag—f®om 3:00 to 5:00—on a particular day for aticatar
scheduled item, and once you've done this, you cal€ndar anything else during that time on tlagt dhe
block feature prevents you from overscheduling gelir Unfortunately, WPIanit can't do this; | simpan out
of time to work on the program and had to stop agldeatures. Standard time-blocking was one oféhtures
that was planned but didn't make it in. So be avirara the outset that WPlanit will allow you to eatlar two
different events at exactly the same time on eydlod same day. There are ways to compensatei$or th
problem, however; see below, "Basic Calendar En(&ngle Events and Tasks)," under the subsetition
Blockages and No Quarter-hours."

Not a Perfect Record

As | explained above, WPlanit is designed primaolyprint out standard small-size planner pageshvban
then be manually cut with a paper cutter and halecped for insertion into a day planner. Therefadggn |
wrote the program | was not mainly concerned witRIgvit's performance as a database which woulthralia
entries for the purpose of record-keeping; youoréshould be your hard-copy, printed planner pégésch
should contain more data than WPIlanit contains ewylif you're using your planner effectively thrdwayt a
typical busy day). Although WPIanit does in factimain a solid record of most items you enter, ¢hisrone
situation in which a perfect record is not keptantyou work with patterned, recurring entries—taeety
second Tuesday" type of item—which WPlanit callsgoing”.

WHPlanit's omission of this "ongoing" data only occif you tell it to "block™ such events temporgrgo
that they don't show up on days they normally wddktails on how to do this are given in the refd\section
below). For example, let's say you have a meetiitig avparticular project team the second Tuesdavefy
month. However, the project manager cancels theingelr March because he'll be out of town thaekvdn
this scenario, you would block that item for thentioof March; if you look at the WPIlanit calendar March,
the meeting won't appear on its regular day, bywuf skip ahead to April, it'll show up again.

Here's the problem: WPIanit can only set one bhlick time on a given calendar item. Thereforegif y
block an item once and leave the block in plaqeeréect record is maintained, but if a year latas plock that
item again, WPIlanit will delete the old block, oweiting it with the new block. It is as if the oldock had
never happened. So if you go back to the previoasch when you had the meeting blocked out, al of



sudden that meeting will now appear on your caleedan though you didn't actually meet that month.

Ongoing items that get blocked more than onceaaifistitute a small subset of calendar entriestHaut
one-block-at-a-time limitation nevertheless medas you can't open WPIanit and confidently usesiha
complete record of what you had scheduled, sag,given month two years ago, unless you make bateyou
keep track of which ongoing items have been blockezt and make sure that you never block them &fyain
example, when there's a temporary interruptiomédngoing item's occurrence, such as the projanager
being out of town and cancelling the March meetarg] you've already blocked it once before, youdtou
simply end that ongoing item completely and createw one from April forward).

Myself, | prefer to just let the printed hard-cqpgnner pages be my record.

No Automatic Downloading or Merge
Integration

WPlanit can't automatically download data and mérfem other sources, such as an address boekydy
that the truly top-of-the-line calendaring applicas can. An ambitious programmer could probabiidsuch
integration into WPIanit, but it would be a big @a, and since the application fulfills my needdtastands,
that programmer won't be me. (However, other prognars interested in doing something like this it
that the comments in my code are much more detaiiddull than those of most programs. Note thigtign't
because I'm a better programmer; it's becausenl'ameateur and | need a lot of extra comments tanekm
myself of exactly what | did and why | did it. Howe, it should have the beneficial side effect aking you
spend less time reverse-engineering my code thanvgolld many other peoples'. )

WordPerfect Required (8 or Later)

Because it is written in PerfectScript, WPIanit'taum without WP (version 8 or later). In additjdiPlanit

uses WP to hold its "database" of calendared isamdso generate printable planner pages and monthly
calendars. So you have to have a copy of WP iestalh every computer that you'll use to run WPIaklgo,
there may be problems with your particular ver©blVP. It was originally written on WordPerfectathough

it should work with versions 9 through 11 and X3, WPlanis loaly been tested with WP8 and WP12, so | can
only guarantee that it will work with those verssan the manner described here. There may be pnsblath
WPlanit on other versions of WP, and since | doatte those other versions of WP, | obviously haJusen

able to identify them, let alone warn readers alioern.

The Text-Selection Problem

In order to work, WPlanit requires the efficiengrsatile, power-user-friendly traditional WordPetfeext-
selection style. Unfortunately, since version 16rel has implemented the option to set WP to the leser-
friendly, more frustrating Microsoft-Word-style teselection. Even worse, this style of text setects the
default style. Because it cannot run under the déicft text-selection regime, WPIanit will changeuytext
selection style to the original WP style. If yountighe Word style, you'll need to change it backuosdly. But
as an aside, I'd recommend keeping the WP-stytestedaction. Once you adjust, you'll probably finchore
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effective; it gives users more control over howt isxcopied, cut, and pasted.

Windows Date Format

WPlanit also requires the Windows date format tedten a particular manner. The Control Paneletdpr
Regional Settings (Win98), Regional Options (Win2Q@r Regional and Language Options (WinXP; | don'
know what it is for Vista) must report the datehe long and short formats required by WPIlanit.SEhare
MMMM dd, yyyy and MM/dd/yyyy, respectively. If yousystem isn't set up to display dates in thesedtsm
WPIlanit pops up a message telling you to changkeat) shuts down. So you might as well changetiénfirst
place.

Whaddya Say?

There are also a few other problems, detailed belawe relevant portions of this tutorial, unddrigh
WHPIlanit also labors. If none of these issues sgameoff, however, then by all means try WPIanit.



Installation and Startup

WPIanit is coded to run from its folder, named "Af#t" and which contains various files and subfodd&he
entire unit should be placed in your default matirectory. In other words, after you've unzippee thacro,
don't take the WPIanit files and Data subfolderafuihe main "WPlanit" folder, and don't rename riain
folder either. Just copy the WPIlanit folder, ekaas it was extracted from the zip archive, inbairydefault
macro directory. If you don't know where that isuycan find out by going to WPTols menu, choosing
Settings | Files| Merge/Macro, and looking at the "Default Macro Folder” fieldnce again: out of the box
(i.e. fresh from the zip file), the WPIlanit foldand all its original contents must be placed inryaefault
macros directory. If the folder and its contenendrthere, WPlanit won't work correctly. (This belor can be
modified, however—see below, "Appendix: Runningf&iént Instances of WPlanit.")

After you've unzipped WPIanit and placed its maiadér into your default macros directory, you're
ready to run the program. Open WP, go up to therWéRu bar, chooskools | Macro | Play, and then navigate
to the WPlanit folder. To run the macro, select T#i.wcm,"” or if your system is set to hide knofila
extensions, choose the file (not the folder!) syrgalled "WPIlanit". (Ignore the other two *.wcmdd there.)
Here’s what you'll see:

welanit x|
Wiew |tems |

I1ze Start D ate to chooze the date you wish to view, then prezs Yiew ltems:

— Chooze bype of item to zchedule —Days Ongaing Patterr: — Type of pages to generate
@ Events  Tasks —| * Single | (+ DayPlanner (" Marth
Start D ate " Multiple fMake 1 month's planner pages [ar
Time  Onaoi Blocked Start/End Dates: lezz]. Select ear and Month before
af ngaing | Days =0 wrong number of days
Day  Checkhoses — wor't dizplay in FROM & TO.
- The Multiple -
hd and Ongoing Year |Z006 %]
Clear D ates dialogs are
—I reset every tme tanth I.June 'I
Ewent Dezcription they appear
FROKM Day -
"Wiew b onth | IE
Clear Text | UibEy IE
Set Event | Generate and E:-:itl




Looks like a lot, and it is. But don’t worry. WPlars mostly contained in this window, the majordits
power displayed right on the surface. There's abite to WPIlanit than what you see here, but nathale
bunch—master this and you're most of the way ddhere will only be a few other windows and dialogs
drill through.

Adding WPlanit to Toolbars with Custom Icon

After you've gotten WPIanit working by followingetprocedures described above, you may wish to add
WPlanit to your main WP toolbar (or whatever toolbaproperty bar you want) for easy access. If gouhat,
WP supplies the macro with a standard default tbahlooks like a cassette tape. If you have mioae bne
macro on your toolbar, it gets difficult to tell wh is which because they all look the same. Toestilis
problem I've shipped WPlanit with its own custormncWPlanitlcon.bmp (it shows a pencil writing on a
planet—I know, not the most original concept, lt'stat least somewhat mnemonic). From beginnirentbit's
a two-stage operation. First, add WPIanit to tlottar, then change the icon:

1. Click Tools | Settings | Customize | [choose the toolbar/property bar you want, probabbmething
like "WordPerfect 12" or "WordPerfect X4"—the titleof whatever version you're runninig| Edit |
Macro | Add Macro.

2. Navigate to the default macros folder, then dialvn into the WPIanit folder and double-click
WPlanit.wcm.
3. Say "yes" to the "save with full path" messag®lait is not at the top level of the folder, soanhVP

looks there, it won't find the macro—it must hake full path. Anyway, now the normal macro
audio-cassette icon appears on the toolbar (ifcgmt see it, it's probably because you have taoyyma
other icons on the toolbar; get rid of some unumees byAlt-clicking them and dragging them off the
toolbar).

4. Now let's make the toolbar use the WPIanit icwtaad of the default icon: in Windows (not WP)
navigate to the folder with the WPIanit icon, detitWPIlanitlcon.bomp (or just plain WPIanitlcon, if
you've left your Windows at its default behaviohide extensions). If you just unzipped the comgeds
WPIlanit download archive, it'll be sitting theretivthe tutorial, alongside the WPIanit folder.

5. Open the WPlanitlcon.bmp file in your graphicg@dor viewer, and within the program, &alit |
Select All | Copy or justEdit | Copy if your application doesn't have a "select alltiop. For some
reason, normal Windows copy-to-clipboard won't wgndu must do it inside a graphics application.

6. With the graphics program still open, now open.\Right-click on the WP toolbar containing WPIanit'
cassette icon; in the resulting menu, go down edotbtitom and choodgdit.... The toolbar-editing
dialog will pop up; ignore it (but don't close it).

7. Go back to the toolbar and right-click the cassebn; a tiny context menu will pop up with thations
Customize andDelete. ChooseCustomize. Another dialog will pop up; change the main op$iaf you
want (for example, alter tHgutton text so that it's just "WPlanit" instead of the enpigh, or change
theQuick Tip to something like "Day planner"). But your mairagjis down at the bottom right of the



dialog in a sub-box entitlednage. Inside that, clickedit.

8. At the bottom of the next dialog, cli€dear to remove the cassette icon, then simply diakte. The
WHPIlanit icon's graphic information should be pasted the little icon windowOK out and you're
done.

Basic Calendar Entries (Single Events
and Tasks)

WPIlanit may be complicated, but it's easy enoughetiogoing on the most Chaose type of item ta schedule
common job: calendaring a single event. Ignore rab#te options and just focus @ Ewents " Tasks —‘
on the bottom left of the WPIanit screen, belowlige blank window. But first Start D ate

you need something to calendar. Let’s say thatt@ldune 8, 2006, and you're a Time

high-ranking Mafia boss. The mob, whose highertgps always had a taste for D'jc_fy

the good life, has recently decided to diversitpigourmet cheeses. And, as lij

everyone knows, the moon is made of green cheeseANnstrong didn’t look

far enough beneath the surface, or he'd have cacleviath some). Well, it's Clear Dates |
your lucky day. You have just received an emaihfran alien offering your
Family an exclusive contract on imported cheese filoe moon; she/he/it and
she/he/its buddies want to have a late lunch wothig five days—at 2:30

Ewent Description

p.m.—to begin tentative negotiations.
{2 00am
18:30am .. .
9 0am Who ya gonna call? Definitely not the Men in Blatke MIB .
3:30am would probably bust your new friends for intersalaruggling of ~ Calendaring a new event
mgg:m a protected life-form (maybe the moon cheese @ligént). So leave the fuzz out of the
11-00am picture. Instead, WPIlanit's your guy. Fire him upl ook down at that bottom-left section.
11:30am Notice that you can choose to schedule your lupgoiatment as either an "event” or a "task."
Efggpm You should schedule this particular item as an etha meeting goes down at a particular
m'lﬂpﬁj time, and WPIanit only allows you to assign itensree if you classify them as an event. So
1:30pm leaveEvents checked.
2:00pm
%gg& Next, you need to tell WPlanit what time the lumghwhat day it's on, and Tirme
3:30pm what's happening (meeting with the aliens). You darany of this in any
jfggpm order—WPlanit’s not picky—but we’ll start with thiene. At Time of Day, click
EEDDEm L on the small down-pointing arrow. Up pops a losty&if times divided into half-
5 30pm i hour increments. Mouse up to “2:30pm”, click itdamow theTime of Day field
B:00pm s will reflect your choice.
E:30prm t
F.00pm . . .
?':3DEm o Next, turn your attention to the day on which tivedh will occur. “4 JuneZllE P W
£:00pm ¢ Mouse over t@tart Date and click the little boxy-looking icon (its =M T W T F S
g;gggm supposed to be a picture of a calendar, but i'stoall to conveythat 4 5 & 7% 39 10
3 3Mpm T impression effectively). Up pops a small calendahe current month 71 12 ;ﬁ T
10:00pm :m The current day—the eighth—is highlighted, so ifiyeanted to 252 A
10:30pm | ° schedule something for today (if something new gasbe up), you
I j < Today | Cancel




could simply clickT oday at the bottom. You, however, need to set the ldacthe thirteenth, so mouse over to
13. When you click it, the calendar vanishes ardpttojected lunch date now appears inStat Date field:
06/13/2006 | .

By the way, don't worry that the "Start" partStért Date means that your item needs to be stopped
somehow or it will be calendared continuously exday henceforth. That's only a concern if you happebe
scheduling an "ongoing" item, the very purpose bicl is to be calendared continuously, and in thate an
End Date field will appear for the purpose of stopping iteen (see the relevant section below). But that's
irrelevant to the task of calendaring single evamis tasks. As long &nd Date is not showing, your item will
only be calendared for the single date you choose.

A (Limited) Way with Words

OK, so you've got a date and a time, but nothiggisg on. Time to fix that. E vent Description
Click in the bottom window labelefivent Description and type something that | weet with aliens to discuss
describes what'll happen on the 13th. exclusive rights to lunar cheesef]|

Be concise and smart with your description. If ygpe too much text,
your item will be too large to fit into a day-plaemcell when you go to print, anc
it'll be too large to fit onscreen whey you pr&sew Items. WPlanit doesn't
protect you from going over the text limit for tweasons: first, because In the Description box, tell

; ; Planit about your item
sometimes tasks (as opposed to events) requirsahdgal more space (and th(-,W
have more space available); and second, it's initgeds tell exactly how many characters will fitto a cell
until you actually type them--it depends on thd teself. If you have lots of all-caps and numbéess
characters will fill up the space; if you have showords and don't use all-caps, you can cramarem
characters.

Basically, a good rule of thumb is to limit yourfstal around 30-35 words (depending on how big they
are). However, if you're going to print out planpages for insertion into a hardcopy day planrametimes
even that amount of text is too much for the ss@édice in the printed planner page's time-slotnfiane on this
topic, see "Tips for Effective Planner Pages" befonder the section dealing with the planner-pagéufre).

Special Formatting in Item Descriptions

As long as you're being concise with your desa@ii though, have fun--because yan have fun. The
description box allows you to use all the normal W% formatting features for which there are keyolo
shortcuts! For example, select a word or two aed fhres€ontrol-B  to boldface them, or press
Control-W to bring up thénsert Symbols dialog box.

Note, however, that some of this formatting wilisa unexpected results in the description box itsel
and won't be displayed in the bigew Items screen (for which see below, "Displaying Iltem TyPate, Time,
and Day Type"). For example, if you want to boléfaomething in the Description box, you should watil
you've finished typing everything you want, thetesethe text and pre€sontrol-B ; as soon as the
boldfacing is done, the text in the box starts mgrogether, and it can be difficult to finish acately typing
your description when the screen isn't showing gxadat you're typing. In addition, the maiiew Items list
won't show this formatting. Instead, it bracketsifatted words with th€ sign, and replaces most symbols
with that sign as well. Thus if you typed a desooip that read "Write in journal” and then added tw
formatting touches, boldfacing "Write" as well aserting the pencil from WP Iconic Symbols, youtrgn
would be Writein journale"; it will appear that way in th¥iew Month document and in planner pages
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generated for hard-copy printing (see below fooinfation on these features). But when yoaw Items, this
entry would appear as "€Write€ in journal €". There way to fix this problem: if formatting is hed on for
the View Items box, a bug in PerfectScript is teaggd which truncates text in the box, with the lethiat you
can see only few words of each item (probably eelad the weird things that happen in the item wjgtson
box when you format text). Therefore, formatting ba be turned off in th&iew Items list.

Saving the Day

Chaose type of item to schedule— Check it out! You're almost done. You have a comepbalendar entry. WPlanit,
( @ Events  Tasks —‘ however, hasn't saved it, so if you were to clageright now, you'd lose all that
Start Date work. To preserve your entry (remember, ET-styleed® is on the line—you
Time 061 3/2006 don't want to miss that appointment), go over ®rtght where you'll see various

D“;y buttons: clickSet Event.

& 30pm ﬂ

Clear Dates | How do you know your new item has been properlgmdhred? First, make sure
Event Description thatStart Date still shows "06/13/2006", then go all the way oghe top right of

Feet with aliens to discuss WPlanit. There you'll see a button labelédw Items. Give it a click.
exciuzive nights to lunar cheese

WPIanit will now show you the fruits of your lterns scheduled for Tuesday, June 13, 2006 [double-click to edit):
labors:

|2:3I]pm Meet with alienz to dizcuzs excluzive nights to lunar cheeze

Displaying Item Type, Date, Time, and Day
Type

In theView Items screen, you can see date and time of your evelaolkyng at the text directly above the
screen: WPlanit tells you that it's displaying e scheduled for Tuesday, June 13, 2006". Andubetetself
shows its time ("2:30pm" in the left column). Bhete's another way to display the date and tinge of
calendared event: if you highlight the event, vasithings happen. The item-type radio buttewefits or
Tasks) switches to the correct type if it wasn't alrealpwing; thel ime of Day field down below will show
the item's time; th&tart Date field will show its date; and off to the rightgibays radio-button group will
show the correct type of day (see below for infdraraon theMultiple andOngoing day types). This may
seem redundant, but its helpful if you want to ndbe a new event with the same time on a diffedagt or on
the same day at a different time: just click amitgith the attributes closest to the ones you waat new item
to have, and half your work will be done for yorealdy! (For a screenshot of this feature in actsee, below in
the "Tasks" subsection.)



Clearing and Typing Item Descriptions and
Dates

If at any time you wish to start over, you cankli@lear Text (directly to the left of thé&vent Description
box) and/oiClear Dates (underStart Date). These do exactly what they say: they clear lb@Event
Description box and the date fields, respectively. (Therese ahEnd Date field which isn't showing at the
moment—see below in "Multiple Items".) Any text cemtly in the box or the date field(s) will disapp@nd
you'll have a clear field of action.

Be careful when typing dates tutorially, by the wAg noted above in the "Quirks, Limitations, Gatsh
section (subsection "Windows Date Format"), WPlagmjuires that dates be formatted in the Windows &b
MM/dd/yyyy, which means that the month and day dahto have two digits while the year has to Haue
So while most people would write June 8, 2006 &3/06", in WPIlanit you'll need to type it as "06/2806".

No Blockages and No Quarter-times

What if the aliens told you that the keborgleshreen their ship would automatically self-destrfithey
didn't leave the restaurant by 3:45? You'd endrtheting promptly at that time, and you'd probabéntto
block out the entire time slot from 2:30 to 3:45tksat you couldn't schedule another event at, %89, by
accident. Sorry on two counts—here's where WPlaoit't quite measure up for you (time being finite,
programmers have to decide what features are raeshgal out of all the desirable ones ttaid be
included). First, WPIanit can't make the block. inegram won't even prevent you from schedulingtaero
event at exactly 2:30 on June 13, 2006, let alémekbup other time slots that are contingent os farticular
event.

As far as the block of time is concerned, howeyeu, can come back and set additional events fdr eac
subsequent half-hour until the total time has eéiilbcalendared—in other words, you would not oohedule
"Meet with aliens to discuss exclusive rights toducheese" at 2:30, but at 3:00 and 3:30 you cexliddule
additional events with the description, "Continggatiation with aliens."

This brings up the other problem: no quarter-hotinere just isn't room for quarter-hour incrementthe
small, printable planner pages WPIanit generatetes calendar doesn't incorporate quarter-hows.an
work around this, however, by simply noting the @iatime in your descriptive text. Your last entry
concerning the alien lunch would therefore be, "@we negotiation with aliens (end 3:45)." If yoanted to
do something else right at 3:45 after the alieagdeyou would incorporate that also: "Continueatiagjon
with aliens (end 3:45, then schmooze with Daddyifoat the bar)."

Personally, | don't have much of a problem withltleek issue; | calendar an entry for the endingetof this
type of event, but | don't bother filling in theddies of such time blocks. So if you took my adyigai'd set an
event to end the June 13 lunch at 3:30 but youdrggthe middle time slot (3:00). Your June 13 widobk

like this:
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Items scheduled for Tuesday, June 13, 2006 [double-click to edit]:

&:30pm  Meet with aliens to discuss exclusive nghts to lunar cheese
230pm  Continue negatiation with aliens [end 3:45, thet schmooze with Daddy Porfiio at the bar)

Then when you have another event to schedule for 18, you'lView Items for the day, see these entries, and
avoid calendaring anything that conflicts with yalien rendezvous.

Editing an Entry

The message in parentheses, "double-click to ed#gns exactly that: if the three-eyed men fromavaaint to
change the time of the meeting—they want to doelimather than lunch—just start WPIanit again, cecihe
13th inStart Date, then up in the big screen, double-click the Zi8&eting. WPlanit then changes switches into
"editing mode," which means that all other itemsigh from the window, while the double-clicked itsrtime

and description will show up along with the datéha bottom left section where we've just been rmgck

about. You can change any of these components. Where finished, just clicave Changes and your
changes will be saved; WPIanit will give you a tgyi message confirming that this has indeed beee d

Check Your Work (and Get Out of Editing Mode)

Always make sure t¥'iew Items for the relevant day after you're done editingt didy will you ensure that the
changes you wanted were implemented correctlyublatss you "reset" WPIlanit—tell it to stop editing*-
stay in editing mode and won't let you do anytletge (such as scheduling a new item). In fact,oomes
systems the program will crash if you try. So sededate irStart Date—any date will do, if you don't want to
check your work for some reason—and then clicw 1tems. Now you can proceed with normal operations.

Deleting an Entry

As any good mobster knows, deleting is always #®est solution to any . . . ahem . . . problem|ani®
knows this too, and you'll probably have noticeat tthen you pressediew Items to see your new luncheon
entry, another button appeared up there Dmbete Item. If the little green men have decided to do bussne
with Steve Jackson and his Hong Kong Toingtead of you, go ahead—take out your frustratiom the
calendar entry! Kill that sucker dead!

But make sure it's highlighted first, or it won'osk. Kinda like smirking evilly at your worst enertgking
careful aim with your rotten egg, and letting yt With all the power of an olympic shot-putter—omdyrealize
that there was a very clean glass door separatindrgm your target, who is now smirking back, roubit
thinking of the mess you have to clean up. The nmanseutterly ruined. Doncha hate it when that reag? So

!If you are unfamiliar with the gamdunchkin Fu, published by Steve Jackson Games, |
strongly recommend that you aquire it. Loads of fun
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avoid it by highlighting.

Check Your Work (Again)

Deletion is an editing task, so once you've delstedething, WPIanit is in editing mode and needset&icked
back out into standard operating mode. Make sul@eis showing istart Date, pressView Items, and you'll
be back in business. Any start date will do toyget back into standard calendaring mode, but ifiyake sure
to choose the date for the item you just edited;llye treated to a view of that day's items aod gan make
sure the item now has the correct attributes.

Single Events Come First on Planner Pages

When you view items, single events will always iséed first under a given time. This may soundtéeli
abstract because we haven't yet discussed ongeamgse(for which see below). For now, it sufficesty that
you can calendar both a single event (or a mulepknt, which works out to the same thing) andregomng
event for the same time on the same day. If yothdoand then generate a planner page for thattd@ingle
event will always be listed first because of WPfaninderlying programming algorithm. Sometimes gaght
want the ongoing event listed first because thglsiavent is a sub-event of the regular ongoinggand it
makes better sense for the sub-event to be sebahthere's no way to achieve that reversal (sorry)

Another problem occurring when events appear utidesame time on the same day is that they'll be ru
together unless you include a space after youtesegent (or before your ongoing event). WPIlanit wi
obligingly put both items together under the samme t but it won't insert a space between the itéfosi||
need to either do that in the WP document aftergenerate the pages, or in the WPIanit event itself

Tasks

Much of what you've learned applies to tasks a$ ageévents, but there are differences. Eventsalemdared
items that take place at a specific time duringdéwg Tasks, on the other hand, are things you teethd
sometime during that day but don't have to do wtpanticular time. This is a semantic division thany
planning systems use, so a good number of readewdsalready be familiar with the distinction.

You may also be familiar with the prioritization tafsks: since tasks don't need to be done attersstwe need
some way of deciding which ones we should do fiésthy-meeny-miney-moe is one method, but most of us
prefer to do things a bit more rationally. WPIlames the well-known A-B-C prioritization systemwhich the
most important tasks are accorded an A, the secmsd important a B, and the least important a C.

You calendar a task in pretty much the same wayythacalendar an event: Make sure the proper tawlitmn
(Tasksrather tharEvents) is active, designate the date, type the desonpthen click the "Set" button (which
will read Set Task rather tharBet Event). You can employ formatting and insert symbolg asyou can when
typing event descriptions--see above, "A (Limitédy With Words", sub-section "Special Formattindtem
Descriptions". The major difference is that when gwitch from theéevents radio button to th& asks radio
button, theTime of Day list disappears and is replaced by the task's @4{Bioritization group of radio buttons,
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labeledPriority. Simply choose the level of priority for the tasku're schedulingX, B, or C), then type in
your description. Be careful with the length: yava up to 850 characters before WPIlanit will stop from
typing further, and this is about how many camfib the day-planner-page cell that contains tsk list. So
you can only afford to type out to the characteitlif you have no other tasks scheduled on that @éus, if
you have an ongoing task that occurrs every daysymuld never go all the way to the charactertjithere
won't be room for both the gargantuan task yoehedguling for a single day as well as your ongalaiy
task.)

Remember that you can use all the normal WP tertdtiing features for which there are keyboard tshits
(see above,

although some of the results won't be displayediew Items. For example, if you boldface somethimghe
Description box,

After you've set a task, you c&few Items for that day and notice that its priority lettdiosvs up over to the
left where the time appears if the item is an event

A viewing of June 13 might look something like this

[temz scheduled for Tuesday, June 13, 2006 [double-click to edit);

Z30pm  Meet with alienz to dizcuzs exclusive ights to lunar cheese

F30pm  Continue negatiation with aliens (end 3:45, then schmooze with Daddy Porfirio at the bar)
Call Big Lovie about moving things along with Madame Antoinette

Study alien language tapes

Practice intimidating looks in front of the mirrar

Talk to Guido about chewing too much gum on the job

0 oI
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As with events, if you highlight a task, its iteypé, date, and day type will be displayed downdwil below
theView Items screen (irChoose type of item to schedule, Start Date, andDays, respectively). However,
instead of a time, theriority radio-button group will appear with the corredtde (A, B, or C) selected for the
highlighted task. If th@riority radio buttons were already showing but the lgttat was selected was different
from the one for the task you highlight, the cormaclio button will switch on:

[temz scheduled for Tuesday, June 13, 2006 [double-click to edit];

&30prm Meet with aliens to dizcuzs exclugive rightz to lunar che
330pm  Continue negotiation with aliens [end 345, then schmo

B, Call Big Louie about roving things alang with b adame
B Study alien language tapes
B Practice intimidating looks in front of the mirrar

T alk to Guido about chewing oo much gum on the job

If you highlight a task in
— Chooze type of item to Schedule—‘ —Days ng,:,Vl_eV\{ |t(|"—'m3, Its’llct?rreCtl g
: = ¢ priority letter will be selecte
(" Events ¥ Tasks & Single | Selein the Priority radio-button

Start D ate ™ Multiple group and its date will
’ﬂ . appear in the Start Date
&/ 342008 " Ongoing field. (If you highlight an

event, it won't have a priority

— Pricrity
i~ A

o }ﬁzejﬁﬁ'ﬁ:g_ letter, but its time will be
@ ard Orgoing displayed in the Time of

Day field.)

— — | I ———

Calendaring and Viewing Iltems in the
Far Past (Don't)

Because WPlanit®! onth feature (see below) offers the option of genegatall calendars for months all the
way back to January of A.D. 1, and because it sffiee option of inserting calendared items intopheted

wall calendar (see below, section "Type of PagesigBate and Exit", subsection "Monthly Calendaidy

ought to be able to calendar items for the far pag¢Planit's regular calendaring mode (otherwisedption to
insert calendared items is useless for wall calenglaing back that far). Unfortunately, you cafdlthough
WPlanit could calendar such dates if changes weadenm the code, and can in fact calendar datdstbak.D.
1000 in WP8 (even further back in WP12) such ddtest show up iView Items nor can they be inserted into
printable calendar documents.
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This problem is due to a Windows failure—the platiccan't handle years prior to 1601. WPlanit's wall
calendar-generating feature isn't affected by Wivl® incapacity because WPIanit creates wall calendith
a tutorially programmed date engine (originally eleped by Barry McDonnell), which is why it can geate
wall calendars for dates before 1601: this openadimesn't depend on Windows's weak date algoritBunis.
unhappily, all WPIanit's viewing and item-insertioode does. Had | been aware of this Windows |tmoia
before | wrote the program, | would have used Baepgine for all my dating procedures, but | dolynd out
about the Windows problem toward the end of thgggtpand by then it was too late. The bulk of Witlavas
done by the time | decided to add the monthly-addereature; the PerfectScript date commands, wiegend
on the Windows algorithms and therefore can't hddtes prior to 1601, were deeply embedded in WitRla
core. Changing that structure would have meantitiegrat least a quarter of the code, perhaps naore,
amount of work that probably would have spannedadgwo or three weeks (full time, not just spaneet
during evenings). So | decided to leave thingday were.

In sum, don't calendar items for years prior to1lk6@ won't do you any good even if you succeed. &lor
importantly, don't try to/iew Items before 1601: you'll cause WPIanit to crash.

Setting More Than One Instance of an
Event or Task

Sometimes you want to schedule the same task at endifferent days. WPIlanit has two differenttéeas
that allow you to do this for two different typeocalendared items: those that recur in patterged "ongoing
items," and those that recur over different daythiwia fairly short time-span (a single month) fmitow no
regular pattern, called "multiple items." Let's swier these multiple items first.

Multiple ltems

Crud. It's 4:20 on Tuesday the 13th, and you'r& laagour plush Chicago mansion after having hadhuwith
aliens who proved to be much sneakier negotiab@s you had expected, and their foot-long tubulae ears
kept distracting you by waving around. You werab'e to wrap up an acceptable deal, so you've dgoee
continue meeting them at the same late lunchtintié fennday and then again on Monday.

—Dayz

& S Since you're going to be doing the exact same thaulp day, wouldn't it be great if you could
* Single

somehow tell WPlanit to schedule it all at onceyidwng the hassle of calendering the lunch four
' Muliple | separate times? Well, you can by using WPIlaNitstiple feature, located in the section of
" Ongeing | WPIanit just to the right of the part you've beesrking in up to this point. On top, there's a box
Checkhaes . ENtitledDays with three radio buttonsingle, Multiple, andOngoing, respectively, and at the
The Multiple bottom another box that reads, "Checkboxes—Theipealand Ongoing dialogs are reset every
and Ongoing | time they appear.” Cryptic—especially since theem'aany checkboxes on the main WPIanit
dialogs are screen.

rezet eveny time
they appear
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Ignore the confusing text for now, however. Thétaishand is getting those pesky aliens to givegailer

deal on the moon's green cheese. So make surhdétatents radio button is selected, then set the time, 2:30
p.m., and type your text iBvent Description: "Keep meeting with the d—-d aliens about chee¥eli can

also set the date for the first day of these caimigplunches (tomorrow, Wednesday the 14th).

Here's where the multiple feature kicks in. Youndrgoing to stop having lunch with the aliens ba 14th;
you're also having it on the 15th, 16th, and 19thavoid having to calendar each of these luncasdsingly,
now go over to thaDays box and click thév ultiple button. Now you have a new date fiel@rd Date—and a
white button Schedule Multiple Days.

I' Choosze twpe of item to Schedule—‘ —Duaps

& Events ( Tasks i Single
Start Date & Multiple

Tf';;e 06/14/2006 " Ongaing

Dray End Date T chedule

| 230pm = | |06/19/2006 Multiple D avs

Clear Dates |

Event Description

K.eep meeting with the d---d alienz
about cheeze

Wiew b anth
Clear Text

Set Event

ikl

Once you've selected Multiple from the Days
radio-button group and selected your range of
dates, Schedule Multiple Days is your ticket to
calendaring in the fast lane

To use the multiple feature, you must select battagting date and an ending date, so the firagtto do is
select June 19 in tHend Date field. After that, click the whit&chedule Multiple Days button.
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Single items spread over more than

Check all the davs in June upan which you wizh thiz item ta
AppEar:

[~ 17 [5at)
A new dialog appears showing all the days I~ 18 (Sun)
between the starting and ending dates you ¥ 13 [Man)]

selected; now you simply check the days on

which you wish to calendar your event—the

14th, 15th, 16th, and 19th—then click :
¥ 14 [wied)
¥ 18 (Thu
¥ 16 [Fri)

Pleaze note that pou may schedule itemz thiz wayp only one
manth at a time. [F pou wish to schedule this item on davs
outzide of June, finizh scheduling the item for the month
currently selected, then chooze new date(z] accordingly and run

thiz dialog again.
(] I Cancel

Finally, back at the main screen, cliSkt
Event and you're done.

Multiple Items Really Are Multiple

The process of calendarindveultiple event or task might make it seem as if you're delieg something that's
one item, one unit, just spread over several diffedays. It's true that they all look the same ttat's only
because they all say exactly the same thing; thagtually different calendar entries which WPIlanit
automatically saved in all the right spots. Sd altiple item isn't reallyan item, in the singular; it's actually
plural. It's a bunch of items, one for each ofdlags you checked in ti&ngle items spread over morethan
one day dialog box. As a result, there's no way to dedditenstances of an item scheduled with khaltiple
|tems feature; once they're shotgunned out to theiraesge days, they're like any other single item hade to
be dealt with as such. The advantage is that ieth@ change to only one or two of the items,garudelete or
edit those items and the others will remain untedch

Dialogs are Reset

Remember that odd text in tneckboxes box that reads, "The Multiple and Ongoing dialags reset every
time they appear"? This means that every time ymn@ new instance of the multiple-item dialog @he
entitledSingleitemsin [month] spread over mor e than one day), or theOngoing Patter ns dialog (see
below), or after you presSet Event/Set Task (or Save Changes if you were editing), WPIanit forgets what
boxes you checked last time. So if you check sooxe$, close out the dialog, then open it again isyake
and close it without doing anything because yoeaaly made your selection the first time, you havenaltiple
days (or ongoing patterns) selected: when you aotadly clickedSchedule Multiple Days the second time,
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you erased the selections you made the first fifoell need to open it a third time and re-cheak @ippropriate
options.

Month View

Sometimes it's important to see everything youateraared for the month all at once. WPlaMianv M onth
button will do that for you. Make sure you've sé&eicthe month you want to seeSrart Date first, though, or
it won't work. (The exact date doesn't matterst jhas to be the month you're after.) If you &ryiew Month
in a month for which you have no items, WPIlanithsimply show a list of the days in the month.

Like theGenerate and Exit button for monthly wall calendars and daily planpages (see below), this button
shuts down WPIanit and creates an actual WordRet@muiment to hold the calendar information. Ineorid
contain all the potential items, which can amoord great many, I've used a rotated ledger paper($v x 11).
Even if you have a mongo 21-inch monitor, the doentwill extend past the limits of your screenysa'll
need to use the scrollbars to see the portion ged.n

| realize thatview Month's deployment of a WordPerfect document as its atett displaying a month's items
makes it less handy than might be desired. If mg experience is any guide, many users will be cieng
items for a particular day, whereupon they find tbecontinue doing so, they need to quickly chettier items
which they have calendared for other days becathis¢ they have calendared on those other days fialita
what they're calendering for the current day. lchsa situation, which seems to occur frequentiy e, you
need to see the other items without leaving thekwou're doing with the date you're currently faati®n (i.e.
the one currently istart Date). This problem would be easily solved if you cosichplyView Month, have a
separate dialog window pop up which showed the heitems, then close that window and continue h w
the day you're currently focused on. But siktew Month shuts down the macro, that kind of usage isn't
possible, which makes the feature inconvenienerAfou pres¥iew Month it requires you to remember
where you're at and subsequently restart WPIldmival again.

That stinks, so let me assure you that if it cddde been done some other way, | would have dohe it
originally tried to program this as a dialog boxigthwould pop up and be dismissed without closinglawit,
but this proved impossible because it absolutejyired scrollbars—even with a fairly minimal amowit
entries and with the dialog set to small 10-poystesm font, an entire month's items would almostgb
extend past the limits of even 21-inch monitorsvds therefore imperative to use scrollbars, anteBtScript's
implementation of scrollbars is in fact far fronrfeet. It simply can't do what would have been isseey to
carry out my vision. It also proved impossible tova back and forth from WPIanit to WordPerfectyéd'®an
unsupported PerfectScript command that allows setfavior, but it caused problems with other podioh
WPlanit's code. In the end, after having spent awseek (of full-time workdays) trying various othveays to
develop the month-view feature, I'm confident (tlownhappy to say) that PerfectScript won't allowther
way to implement this feature that's as converaedtuseful as the generate-and-exit approach with a
WordPerfect document. (Sorry for being so long-wehdout | knew that users would wonder why | didmétke
View Month more convenient.)

Warning: The same date limitation problem applie¥/tew Month that was described above in "Basic
Calendar Entries (single Events and Tasks)," stiosetCalendaring and Viewing Items in the Far Past
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(Don't)." As a result of the 1601 cutoff, if youehpt toView Month for a month in 1600 or before, WPlanit
will crash.

Ongoing Iltems

The sequence of dates comprising your continuiieg &inches didn't have a formal, regular pattexefy
other day, every second Wednesday, nor anythimgnetghematically recurrent); instead it had a ramdo
structure—three days in a row on, two days offnthieished up with another day on. When the datew/lich
a recurring event recurs have a random structkeethiat, you must use tihultiple feature and tick off the
dates one by one. Of course, it's much betterlaamg to make a separate calendar entry for edegyybut
WPIlanit makes things even more convenient whemgaad to calendar something that does recur regularl
every Monday, the last day of each month, thedifth of each month, the second Wednesday of eanthio
and so on. WPlanit's major limitation here is thabesn't offer patterns that go beyond a singbatim In other
words, if you have a meeting that takes place erfitet day of the month but it happens every othenth, not
every single month in a row, you'll have to schedzdch meeting separately—only if it happeresy month
can you use WPlanit®@ngoing feature to schedule it.

But most events with recurrent patterns do occtiniwia monthly framework rather than a bi-monthly o
guarterly one, so | find that this lack doesn'bimeenience me much. And you're not much concerhedtat
either, at least for right now. Here's your sitoatiyou finally finished your meetings with theeals, and on the
last day, they refused to close the deal unlessgallege-age daughter was included in the bargomething
about how they'd be a laughingstock when they goklbo Mars if they didn't have an abductee to sfaow
their visit to Earth. Of course, this was an inski#tt no self-respecting don could let pass, soqgoetly
excused yourself, went to the men's room, andctali¢he MIB and your own Family's troops. Somehtive,
aliens overheard you talking on your cell phone—eethose foot-long ears were good for somethirgy aft
all—and by the time you left the restroom, Guidd about half the other patrons of the joint weesdred
messily on the walls and ceiling. Frankie was ofthe corner, spraying the room with his Uzi (harhegot
you as you came out the bathroom door) and you uhatedy took cover behind an overturned table, kegp
the aliens at bay with the Glock you keep in theusther holster under your suit jacket. But when gouto
lunch, you don't carry enough bullets for a fulalecfirefight, so you ran out of ammo out prettgtfaDne alien
grabbed your arms and one your legs, slamming ganan a table, while the leader took off his locsee to
reveal that his chest contained a second mouthptie full of five-inch-long, pointy teeth. Juseth
fortunately, the MIB finally arrived and the aliewere disintegrated in a cloud of purple goop. mnsgour
own goons got there and began shooting too; a mimuso later, the police started pulling up. Isvasbig
mess, and in all the chaos, the MIB forgot to etheememory of one person: you.

For obvious reasons, you are now seeing a a regutaral psychologist at 10:00 a.m. every dayuaglan
psychoanalyst three times a week (every Monday,\&sadhy, and Thursday) at 1:30 p.m.; a Freudian
psychoanalyst on the first and fifteenth of eacmtihpa psychiatrist on the second Tuesday of eamtitim for
heavy psychotropic meds; and on the last Fridagach month, you fly to Japan for zen meditatioa at
Buddhist monastery from 8:00 to 9:00 p.m. (yourgimot Japan's). Whew. If you had to calendar every
instance of each appointment for the next, saypths, it'd probably take a couple of hours; evéah w
WPlanit'sM ultiple feature, it would be inconvenient. But tBagoing feature means you'll spend much less
time on this than you otherwise would.
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Let's take the regular psychologist first—everygkrday. (Yes, you really need help.) Choose ymoe {10:00
a.m.) forTime of Day and the current date (June 20, the day afterdlsed) as th&tart Date, then type in the
description ("See Shrink Bazinski"). Now go ovethie Days group box and clickbongoing.

As with Multiple, theEnd Date field "Ehcu:use type: of item ko schedule—l —Daps

appears, but you're not going to use i % Eventz: © Tasks  Single
for these events. If you knew that you Start Date  Multiple
mental troubles would be over by a Time

: 06/20/2005 B & Ongai
certain date, that's the date you'd entc  of g Ongaing . o
ay End D ate When you click Ongoing in

in theEnd Date field, but you have no _ Onaoind | the pays radio-button group,
idea how long you're going to need | 10:00am | | Patterns | /ou get End Date and two
treatment (yog suspect that the Clear Dates | Manage | New options: Ongoing
nightmares will hound you to your o Ongoing | Patterns and Manage
grave—the alien about to bite you in  E¥ent Desciipfion ltems Ongoing ltems

two had worse halitosis than yewer | == =hink Bazinsk{ View Morth |

thought could possibly exist). So for ¢ Cloar Tost

of the different kinds of appointments —I

you have, ignor&nd Date so that your Set Event |

items will continue showing up on your

calendar indefinitely. (Note that you can't do tpposite—i.e. you can't ignoftart Date and schedule an
ongoing item indefinitely backward into the pasfor some wacky reason you want to do that, <&taat Date
way back when, say, sometime in the 1800s, and yohieve the samde facto result.)

You'll also note that his time two white buttongaagr instead of just on@ngoing Patter ns andM anage
Ongoing Items. Don't worry about the latter for now. The fornewhat you need at the moment. Go ahead,
click, and watch the WPIlanit revolve in all its glavith the dialog entitle®elect recurring pattern for
ongoing item. What a serious bunch of options, eh? Perhapsvasy kind of date-pattern possible, but
certainly all the patterns that most folks will eveed.

As far as Shrink Bazinski is concerned, it's a oneek dealDaily, at the top left of the dialog:

Select recurring pattern for ongoing item

(=] Dally Wy [ eekl
[T Sunday [ Monday [~ Tuesday [~ Wednesday [ Thursday [ Friday [~ Saturday

— Everny Mth day of the month —Ewery izt o —Everp2nd..q Ewery 3id.— [ Ewerp dth.. —Ewerpbth.. o —Ewerylast.. o
1 [Ta [T17F [T 2 [ Sun [ Sun [ Sun [ Sun [ Sun [ Sun

ez 10 Ce [T ™ Mon [~ Mon ™ Mon ™ Mon ™ Mon [~ Mon
Cs Cn [Chg [Car [ Tues [~ Tues [ Tues [ Tues [ Tues [ Tues
M4 12 T2 I ozs ™ wed I~ wed ™ wed ™ wed ™ wed ™ wed
Cs T3 T g [~ Thurs ™ Thurs [~ Thurs ™ Thurs ™ Thurs ™ Thurs

Ce C1a T2 [ [ Fi [ Fi [ Fii [~ Fii [~ Fii [ Fi
7 [C1s [T 23 [ 3 [ 5a [T Sat [ 5a [ Sat [ Sat [ Sat
Ce Ci6 [ 2

Last day of the month [~ Ok, I Cancel I

Check Daily to see Shrink Bazinski every day

20



CheckDaily andOK out of the dialog.

Note that checking the pattern and click{dl in theSelect recurring pattern for ongoing item dialog box
does not actually calendar the item: you must gtéssSet Event or Set Task on the main WPIanit screen. So
click Set Event, and you're finally done. With Shrink Bazinskiaths. Now you've got everyone else to
calendar—nbut first there's a gotcha to be aware of.

No Items with the Same Attribute and Description

WPIlanit won't let you calendar an ongoing item witbre than one pattern. You can check however many
patterns you like in th®ngoing dialog box, but only one of them will actually &pplied to that item. Usually,
of course, this shouldn't be a problem. Most oftime you won't be tempted to calendar the exaoestéem
more than once: you have a regular physical thesppgintment on 3:00 p.m. every Wednesday, youdsdbe
it that way, and that's that. Or you exercise edanyat the same time, but you only exercise oncagl the day
(who has time for more than one exercise sessdayaunless you're a professional athlete?), ssgbadule
"Jogging" as an event at 6:30 a.m. with Erely ongoing pattern—but only once, not twice. In otiwerds,

you don't schedule two sessions of "Jogging" as#re time. Not to belabor the point, but undemadr
circumstances, if you've calendared two events thighexact same text and time, it's probably redotigyou
made a mistake.

That's not necessarily the case, however. Whatuf injury requires physical therapy twice a weeHt &
happens to be at the same time on both days? Qrifwloai're a college student, in which case ydwve
courses which meet at the same time on differeyg (kay, Tuesdays and Thursdays at 10:00 a.m.)hWhe
schedule physical therapy or calendar that coldegese, it's only natural to make it an ongoingnévehoosing
the exact same time in the time drop-down boxntyphe exact same description in the item-desongtiox,
and scheduling the item twice in a row, the onffetiénce being the ongoing pattern you choose titmn
Ongoing dialog Weekly | Tuesday first, thenWeekly | Thursday).

Unfortunately, because of limitations in the Pet$ecipt listbox commands which | haven't been able
program around, doing this will cause errors inttiree ongoing-management screens. In additiensifigle
and an ongoing event have the same time and the teat) errors will occur in the maliew Items window,
even if the two events will never occur on the salate. The same problem occurs with tasks that teeve
same priority letter and text. For proper functittigaWPlanit requires events or tasks (ongoingot) to have
text descriptions at least one character diffefirembh any other event or task occurring at the same or
having the same priority letter. Therefore, youdtianake it a rule of thumb not to schedule anmgevith the
same text description and attribute (an item'sibatte” is time, if it's an event, or a priorityttier, if it's a task).

In sum, all tasks should have a text descriptideast slightly different from any other tasksiwihe same
priority letter, and all events should have a tiedcription at least slightly different from arther events with
the same time. (This is why WPIlanit won't registey given ongoing item with more than one patterinyeu
did that, the text wouldn't be different!) You agnore this warning if you wish, but WPlanit's &alf, deleting,
and viewing features won't work correctly and yelikely to encounter nasty scheduling mishaps.

How should you deal with this? It's really no swemstst of the time. For example, if you are a stiden
scheduling a Tuesday-Thursday class, your Tuesesgrigtion might read, "History 101 (T)", while Tisday's
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description could be "History 101 (Th)".

Do note that tasks and events, whether ongoingnal, are exclusive: yotan type the exact same
description for a task and an event with no adveffgets (they won't have the same attribute—orkhave a

time and the other will have a priority letter).

All Those Ongoing Appointments

Now that you've learned why you shouldn't set agoarg task or event with the same attribute antl tex
description, let's review all your different mentedalth treatments (curse those aliens!) and seddset the

appropriate ongoing patterns for each appointnuerd,by one:

Jungian psychoanalyst every Monday, Wednesday, @&hdrsday, 1:30 p.m.

You'll need to calendar this item three times ($¢® Ongoing Iltems with the Same Attribute and Dgxdimn",
above). Choose the correct time and type your gegor, "See Pie-in-the-sky Sheblotsky (Mondayhiern click
Ongoing | Ongoing Patterns. Along the top edge of tf@ngoing dialog'sWeekly box, check "Monday":

Wieekly
(I’ Sunday ¥ Monday [ Tuesday [ Wednesday [ Thusday [ Friday

™ Saturday

Next, OK out of the dialog, then back at the main WPlamitdew, clickSet Event. Leave the time as it stands

but change the description to read, "See Pie-irskiyeSheblotsky (Wednesday)". Next, cliokgoing

Patter ns, this time checking "Wednesday." Once ag@iK, out and set the event. Finally, repeat the profmess

the last time, changing the text and checkingiteekly pattern for "Thursday."

Freudian psychoanalyst, first and fifteenth of eachonth, 3:00 p.m.

You'll need to calendar this item two times. Aftaking care of the time and
description, 3:00 and "See Mommaboy Yoborsky (Firstick Ongoing Patterns.
Along the left edge of th®ngoing dialog'sNth Day of the Month box, check "1";
that takes care of the first day of each month.ddKof the dialog and clickset
Event. Then repeat the process for the fifteenth, typBge Mommaboy Yoborsky
(Fifteenth)" and checking "15" in the dialog.
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‘?ﬂf; «nd... Clinical Psychiatrist, second Tuesday of each moh30 p.m.
LI
" Mon | Unlike the Freudian, whom you're seeing twice a tingthis is only a once-a-month
W Tues | @ppointment, so here dngoing Patterns the calendaring process is a one-shot deal. Hrer
 wwed time and description, then in tlngoing Patter ns dialog'sEvery 2nd... column (around the
- middle of the dialog) checkues. ThenOK out, set the event, and you're done.
LIrs
[ Fii
[T Sat
Zen in Japan, last Friday of each month, 8:00 p.m. -Eliery last...
Sun
Again, this is a single appointment each montht sequires only a single calendaring I~ Mon

procedure. Once you're in tlgoing Patterns dialog, along the right edge you'll see the I Tues
Every Last... column. Checleri.

You know the rest of the drill by now. [~ Thurs

[ wied

v Fii
[ Sa

Now if you View Items for, say, July 15th, you'll see Shrink Bazinskildhe Freudian psychoanalyst. Notice
that if you highlight one of these ongoing itents,gattern will appear below the window in thediébeled
Ongoing Patter n—that way, you can remember at a glance what éma'stpattern is, and if you calendared it a
while ago and forgot its details, no big deal—ylalivays be able to tell which items are ongoind aich

aren't (if an item isn't ongoing, it won't showargoing pattern in th©ngoing Pattern field).
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Here, since the "Mommaboy Iterns scheduled for Saturday, July 15, 2006 [double-click to edit):

Yoborsky" item is highlighted, the 10:00am See Shiink B azinski

Ongoing Pattern field is telling 200pm  See Mommaboyp voborsky [Fifteenth)
you that Dr. Yoborsky is
calendared for the 15th of each
month:

Ongoing Pattern:

— Choose type of item to schedule Drayz
@ Eventz ( Tashks —‘ |Vr' Single | The 15th of each month
Start D ate £ Kultinl= t

Of course, if you want the ending times of eachoaiment to show on your calendar, you'd need kenckar
those as separate ongoing events. For informatidhis scheduling strategy, see above, "Basic @alen
Entries (Single Events and Tasks)," subsectionBMakages and No Quarter-Times."

Managing Your Ongoing Items

Ongoing items are a breed apart, and they raisadai-management problems that normal items déwt.

can easily tell where a normal item begins and :gndslook at it. Even if it was calendared by wdythe
Multiple Items dialog, the particular calendar item showing ia tlisplay box or planner page is a single entity
(whether event or task), and it will show up onttihay only, not before or after. In contrast, omgpoitems can
keep showing up years down the road. In additiogpoing items—unlike normal tasks and events—can be
temporarily prevented from showing up if you set‘@mgoing Block" (see below), so an ongoing itenglinti

not appear in a given month but can still be culyective. If you need to edit it for some reaspm,) might

hunt through the current month, not see the iterd,assume that you already terminated it, whili@aah

WRPlanit is only temporarily ignoring it; it'll appe next month and you'll start wondering even natreut your
sanity.

The last thing you need is to start seeing yetteranental health professional, so there needs toglace

where you can look at all of your ongoing itemshat same time and find the one you want quicklyu ¥an do
this in theM anage Ongoing Items mode. Go ahead, click the button.
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Currently Active lkerms [double-click to edit]: Delete |term igw [bems

10:00am See Shrink Bazinzki -
1:30pm See Pie-inthe-Sky Sheblotzky [Monday)

1:30pm See Pie-inthe-Sky Sheblotzky Mednesday]

1:30pm See Pie-inthe-Sky Sheblotzky [Thursday]

Z00pm See Mommaboy oborzky [First]

300pm See Maommaboy Yoborzky [Fifteenth)

4:30pm See Headhunter Minzhinzki ;I
Future [tems

200pm Wizit my new aerozpace labs to perzonally encourage the boys as they waork, oninterplanetary balliztic mizzile technology
pal Shoot mizzile at Mars to get revenge on aliens
Fast Iters

Mo Ongoing iterns have been calendared with End D ates that are past

Manage all your ongoing items from one convenient three-tiered panel

TheView Items screen changes into a three-tiered panel feat@umngently Active Items (ongoing items
whose start dates are past but which have no éed dawhose end dates haven't yet been readPestiJ)tems
(ongoing items whose end dates are past)Fahdr e items (ongoing items which have been calendaréd bu
have start dates not yet reached). Yup, that's$: rigjou want, you can calendar an ongoing itermthe or
years in advance, just like you could a regulaglsiitem.

Scroll Down To See Extra Items

Before you worry about the future, take care ofghesent by noticing the scrollbar over to therigint under
theView Items button. It only appears if there are too many gemfit on the screen, so when you see it, you
know that there's something else you'oe seeing. Click on it and drag it downward to makees/ou're up on
all your current ongoing items:

Currently Active ltems [double-click ta edit]: Delete ltern | Wiew [hems |

1.20pm  See Pie-in-the-Sky Sheblotzky [Monday] ﬂ
1:30pm  See Pie-in-the-Sky Sheblotsky Pwednesday)

1:30pm  See Fie-in-the-Sky Sheblotzky [Thursday]

F00pm  See Maommaboy Yobarsky [First]

F00pm  See Mommaboyp Y obargky [Fifteenth)]

4:30pm  See Headhunter Minghinski

2:00pm  Meditate with Monk Kagorublinski [Sotoshu Horinzan T aigoji] i

Whew—good thing you checked. Otherwise you might'een unprepared to board the plane for Japan on
Friday.
Information About Ongoing Dates and Patterns

The three ongoing-management panels work like tlmal View Items screen: if you highlight an item, the
date for an item will appear in ti@tart Date field. Likewise, if the item is a task, the prigrietter will be
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selected in th@riority radio-button group; if an event, its time will &g inTime of Day. In addition, the
ending date (if there is one—see below for detaifl)appear in th&end Date field and the ongoing pattern
will appear in theédngoing Pattern field. This is especially helpful if you don't rember exactly when you're
supposed to begin doing one of these ongoing itertie future or when, in the past, you quit doomg of
them.

As an example, let's take you and the alie Future Items
You're angry at them and want revenge. Since 2 D0prn Vigit my new aerospace labs to personally encourage the boys az the
you're having so many mental problems, it woulc [= Shoot missile &t Mars to get revenge on aliens
be surprising if you forget when you hope the
scientists in your new aerospace laboratory will Past ltems
have succeeded so that you can begin firing
vengeful missiles at Mars. To remind yourself, ju
click the relevant item. Down below tiRast Items _ _
panel, the respective fields tell you that the ifgra | =122 pe of item fa SChEdL"E—‘ Days Ll Pallietic
task; its priority is A; its start date is June 2012; £ Bvents  { Tasks £ Single Every Saturday

and it's supposed to occur each Saturday. (If you _pgjq Start Date " Multiple S
had been looking at an ongoing item which was | ﬁ—‘ 06/20/2112 % Ongoing Onaoina tem o
finished—i.e. its ending date had already passea Ongeina item na
and it's no longer showing up on current calendarsveuld have been displayed Rast Items and the date on
which it finished would be displayed in tB®d Date field. For more information on calendaring ongoitggns

with ending dates, see below, "Ongoing Items wighnTinal Dates".)

Mo Ongoing iternz have been calendared with End Dates that are past

Editing from the Management Tiers

Ongoing items in any of these tiers can be deleiddthe normal button at the top of WPIlanit orited with a
double-click. If you double-click an item in onggimanagement mode, WPIlanit behaves just as itwlbes
you double-click an item in norm#liew 1tems mode—so after you're done, you'll need to reseptbgram by
clicking View Items again.

Warning: \\/Planit's ongoing-management mode seems to alloghdighted selection in each listbox:

Currently &ctive lterms [double-click ta edit]; Delete ltem | View ltems |
10:00am See Shrink Bazinzki -
1.3m See Pie-ir-the-5ky Sheblatsky [Maonda

Apr See Pie-in-the-Sky Sheblatzky [wednesday]
1:30pm See Pig-in-the-5ky Sheblaotzky [T hursday]
300pm See Mommaboy Yobaorzky [First]
300pm See Mommaboy Yobaorzky [Fifteenth]
4:30pm  See Headhunter Minzhingki j

as they work, on interplanetary ballistic mizsile technology

8, Shu:n:ut mlssﬂe at Mars tu:u get revenge o -E||IEF|S

The misleading selection of one item per panel in Manage Ongoing ltems mode

Here it looks like there are two items selectedhlibe current appointment to see the Jungian odnésdays
and the future event of visiting your aerospacefdaiities. So if you perform an operation (sushcéicking
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Delete Item), the operation should be applied to both itemght? Wrong. The multiple highlighting is
illusory. The only item truly selected—the only ahat will be deleted if you pre§lete Item—is the one
you clicked orlast. And that's also the item for which informationilveie displayed in the fields below the
viewing panels. (For more on these informationdielsee "Information About Ongoing Dates and Padter
above.)

Ongoing Items with Terminal Dates

All of your current ongoing items have been schedwlithout end dates, so they'll appear foreveraiWh
happens if you get cured and you no longer nesdadShrink Bazinski? No problem. Just edit him daytadle-
clicking (presM anage Ongoing Items and edit him there, or double-click him after gragView Items for a
regular day on which he shows up). Once in editiragle with Shrink Bazinski, give him &nd Date (the date
of your last appointment), clicRave Changes, and after that day he'll disappear from your dakee (Of
course, it's easier to simply delete that calerdar, but then if you later go back to a date omciwlyou
actually saw Shrink Bazinski, WPlanit won't showttappointment, so your calendar won't show whedtyre
happened that day. Because this problem occuridably in conjunction with the ongoing items block
feature anyhow—see below—you may not care, busatsething to keep in mind.)

If something else comes up where you do have a Rreowling date| Choose type of item ta schedule —Days

for a patterned item, you can specify that end ddien you initially( @+ Everts  Tasks —‘ " Single
calendar the item, ﬁnd thendyou'rhe set—you doe‘:ljzl éh;e mers]s vlvith Start D ate  Multiple
it again. Let's say that your daughter is acting middle-schoo T — :

) ; : 06202006 i
musical adaptation d&.T. (oh, great . . . did her drama carbave of | & Wiz |
to start out with aliens?) and you'll be picking bp at rehearsal Day End Date Ongoing
every Tuesday for about two months, from the enduok to mid- | 5a0pm | |08/21/2008 |__Patterns
August (little Bianca goes to one of those yeambschools). Plug ST— | [ Manage
in not only the date she begins 8tart Date) but also the date of o Ongoing
the last practicegnd Date), select the correct pattern in the Event Deseription | ltems
Ongoing dialog (check "Tuesday" in th&eekly box at the top), |Fick up Bianca from play practice i Marth

and you've set up the event so that it'll stopipgiih appearances
right when she stops practicing.

After this, when yoW/iew Items or Manage Ongoing Items and select that event, you'll see the item'sdats
in theEnd Date field.

Note that th€end Date is the last date on which the item can appeamdt the date on which it stops
appearing. Thus if you calendar an item for eacks@iay and select as 06/27/200&md Date, the item will
still appear on the 27th (but not afterward). (Nibi&t it won't appear on the day you specify ipiggtern doesn't
allow it to—for example, if you calendar an itent &ach Tuesday but you set its ending date as (2228, the
item won't appear on June 28, 2006, because théfsdnesday. It will appear on the 27th, of courséthat
would be the last time)
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No Ongoing Items with Indefinite Starts

As you've just seen, you can set an ongoing itetinout an end date, then add an end date latemonate the
item's active status. The reasons for being abd® tihis are clear. However, WPIlanit doesallow the
opposite—an ending date but no starting date ¢orthiat matter, no dates at all). This is importantote;
otherwise, you'll curse WPIanit unfairly becausarnfitem begins immediately, you'll be tempteddofigure it
without a start date simply because neglectindhtmse a start date saves you a few seconds.

However, such a practice leads to sloppy recorgikege Let's say you calendared an event one mauh a
Now, a month later, you need to check your schefilate six months ago to see what you were doirtbat
time. If (unlike me) you depend wholly on the etecic calendar for your record, you'll choose adatthat
month, you'll clickView Items or View Month, and you'll see that ongoing item—even thoughasmit on
your schedule then. If it had a start date, howatverouldn't show up. To prevent this kind of plein,
ongoing items (and blocks to ongoing items, forahirsee below) with no start dates aren't permitted.

Situations in which you have a legitimate needcteeslule or block an item indefinitely into the plhst not

into the future seem unlikely to arise. If suchtaation does occur for some reason, you can sestdrt date to
some random date in, say, the 1800s and achiegathe effect (and always remember that the fargloestan
go back is 1601).

Ongoing Blocks

Another nifty characteristic of ongoing items ig ttngoing-block feature. This option allows youdgmporarily
interrupt an ongoing item, preventing it from bethigplayed for a certain period of time. When tleck's
ending date is reached or when you wholly remoeebtbck, the item will again appear as it's supgdeeYou
can set a block when you initially calendar an itemyou can add a block later by editing the item.

To set a block on an already-existing ongoing itemhlight the item (either froriew Items or from its panel
in ongoing-management mode), then double-click gad into editing mode. Once in editing mode fattitem,
go down to theset Ongoing Block box in the middle of WPIanit. It has two date dig|Start Block on... and
End Block on...; these are the start date and ending date forblouk. So just tell WPlanit...

1. ...what day you want the block to start (the fitay on which you want WPIanit |- =2t Ongoing Black —
to quit displaying the item) iBtart Block on..., and... Start block on...
2. ...what day you want the block to end (the lagtydas want the item to remain End block ar.
hidden—a datéefore you want the item to start appearing agairgima Block

on...; then...
Clear D ates |

3. ...pressSave Changes.

For example, let's say that daughter Bianca's dtaacher is going on vacation in the middle of JstyBianca
won't have E.T. play practice for two weeks duttingt month. Thus, you edit Bianca's play-practiemito set
an ongoing block during those two weeks (from Afyto July 25). Once that's done, if ydiew Items for the
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Tuesday before the block begins, Bianca shows wigf pou View Items for the next Tuesday—the first one
on which she won't have play practice—she doesn't:

[temns scheduled for Tuesday, July 11, 2008 [ [temsz scheduled for Tuesday, July 18, 2008
10:00am See Shrink B azinzki 10:00am See Shrink Bazinzki
4:30pm  See Headhunter Minshinzki
5:30pm  Pick up Bianca from play i
The Tuesday prior to the block's During the block, Bianca's item
beginning, Bianca's item is properly doesn't show up
displayed

In addition, if youM anage Ongoing Items and highlight the item, you'll see the blockededalisplayed in the
Blocked Start/End Dates field, directly below the item'®ngoing Pattern:

E EIEIpm Medltate wﬂth:nnk Kagaruhllnskl [Satazhu Harnzan T aizai

Future [temsz

Z00pm Wizt my new aerozpace labs to perzonally encourage the bops az they work, on inter
A Shoat mizzile at kMars to get revenge on aliens

Past [temsz

Mo Ongoing items have been calendared with End D ates that are past

Ongoing Pattern:

— Chooze type af item to schedule—‘ Daysz

{* Events  Tasks " Single | Every Tuesday
Start Date ™ Multiple
Time 0572072006 B @ . Blocked Start/End D ates:
of Ongoing | | ['57,18/2006 - 07/25/2006 &

The dates of an ongoing block appear in the Blocked Start/End Dates
field when the item is highlighted in its Manage Ongoing Items panel (and
View Items screen as well)

To remove an ongoing block from an item, doublekcthe item; once in editing mode, clear the ongditock
date fields by using th€lear Dates button directly below them, the3ave Changes.

Blocks With No End Dates (but None Without Starté3a

Ongoing block dates function the same way as magoing start and end dates: you can set an ongeimgto
be blocked indefinitely into the future but not thest. In other words, the circumstances surrognditask may
be such that it remains important, but it's templyrauspended, and you don't know how long ilumtil the
task will be resumed. In such cases, specify e date for the block iBtart Block on... and leavdEnd

Block on... blank. However, note that you can't do the oppdsiet a block with an ending date but no start
date).
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WPlanit's Major Limitation: Only One Block At A Tien

Because of the way | wrote WPlanit's "databaseay'gan have only one ongoing block at a time ortem.ilf

you set an item with an ongoing block and then gititem to set another block, the previous bletdkbe
automatically erased—completely gone. This is dason why WPIanit can't serve as a perfect redoyduwr

past calendar: you might have set multiple bloagksuo ongoing item, yet as far as WPIlanit is coregrthe

only one that exists is the most recent. Theredoig that block is reflected in théiew Items andM anage
Ongoing Items screens or in the printed planner pages, andiifiyere toView Items for a date three years ago
when a previous block was operating, WPlanit wakldw the item as occurring on that day (even thdahgh
item had been blocked at the time and shaatde displayed on that day).

To remove this limitation would require a good defalvork, and the effort wouldn't serve my persame¢ds
because my complete record is contained in my basdprinted pages. As a result, the one-block-fesmi
limit will remain a perhaps-unfortunate but pernangart of WPIlanit.

Type of Pages: Generate and EXxit

The last part of WPlanit, below th&ew Items window to the far right, offers the option to geate one of two
types of WP documents: monthly calendars (the kowdhang on your wall) and small-size day-planraggs
(which require paper-cutting and hole-punchingriaeo to be useful). The type of document you cha®se
created when you press the "Generate and Exitbb#t the bottom of the dialog), which does exasthat it
promises: generates the document you asked foclasés the macro.

Monthly Calendar

Let's start with théonth option, which is more complicated The Day Planner - Type of pages to generate

than theDay Planner. Month is designed to create wall-style Putton is selected | " DayPlanner & Month
. by default, butif .

calendars for months going all the way back to ALD. Paper Size

i : : you selectMonth @y g 5 4836117

Gregorian style (a feature for which WPlanit caarthBarry  instead, you'll get : B

McDonnell, who is responsible for much of the umyleg code a more complex [ #Alter font far...

that calculates the month-dates and generatesatiealendar Set of options I~ Tile T~ Weekdays
documents.) You can choose either standard or 2eHgaper. [ Sublide [~ Day Numbers
UnderMonth/year (A.D. only) at the bottom, you can designate I™ Footer [ Entire Page
any month of the year for any year going back #©.A. and Optional subtitle:  Optional footer:
stretching far into the future. Whether you're stdvy buff or a | |
sci-fi nut (I happen to be botHYJonth's got you covered! Manth/year [5.0. onlyl.  Months:
[ure =] |2o06 2 0 3
TheMonths option near to the bottom (just abdBener ate T L T e ——— E:-:itl

and Exit) requires extra explanation. The number you type o
select here is the number of months for which yamtwvall calendars. You can choose up to 120 mqaths
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decade's worth). If you leawdonths at the default of "0" or if you type "1", only angle calendar—for the
month designated in the month list—will be genetatkeyou type "2" or more iM onths, WPlanit generates
that many calendars forward from the month you ehtvssother words, if you choose "June" from tisé dif
months and then type "5" Months, WPIanit will generate calendars for June anddlie subsequent months
(July, August, September, October), for a toteb afionths.

Monthly Calendar Structure

The middle sections of the monthly-calendar feat&teer font for..., Optional subtitle, andOptional footer,
offer you a good deal of control over how your nibycalendars look. However, to understand theomstin
these three middle sections you first need to wstded the structure of the document that gets gester

When WPlanit exits and leaves your monthly calefgdrehind, up at the top of each calendar wikhbbigle,
which comprises the month's name (June, July, Augts) and the year. These appear together poiti-
Times New Roman.

The year is expressed in one to four digits. Moulilngng the years A.D. 1-9 will have one-digit year
numbers, so the title of the wall calendar for Jun&.D. 1 would read, "June 1", and it doesn't m#ee first of
June! (Sometimes these first nine years appearanigading zero, so the title for June of A.D. Dimiread,
"June 01," but this is erratic—I can't figure outythis happens, and it doesn't seem to impeddifunadity in
any way.)

Likewise, from 10 to 99 A.D., the year numbers htwe digits; for 100 to 999 A.D., three digits; and
1000 A.D. onward, four. Thus the title for Augu$t®oD. 14, the traditional month of Augustus Caésdeath,
would read "August 14"; for December 800, the mdditarlemagne was crowned Holy Roman Emperor, the
title would be "December 800"; and so on.

The title is generated automatically, but directhgderneath the title can appear a subtitle of ghoosing, if
you desire it. Whatever you type in t©@tional subtitle field shows up underneath the title. (If you type
nothing, then no subtitle appears.) The text istéchto 100 characters, but you probably would@ahintoo
many more than that; this option is meant to allovery brief summary of what the calendar focusgsfo
there's a theme of some kind (a particular prgechedule, for example). By default, the subtifleappear in
14-point Times New Roman.

After the subtitle comes the calendar itself: tifiar ranks of boxes with the weekday names (defd@ames
New Roman, 11 point) and numeric dates for the {dgfault Times New Roman, 10 point) inside them.

Inside the date boxes will appear the events asidtgou've calendared for that month, if you chibek nsert
Items box down at the bottom of WPIlanit (right next he Generate and Exit button); see below, "Inserting
Items", for further information. The global fontrfthe monthly calendar is 10-point Times New Ronsan,
that's what inserted items will be formatted with.

Finally, at the bottom of the page, after the cdégnyou can insert some ending text by typing $bmeg
relevant inOptional footer, limited (like Optional subtitle) to 100 characters. Use this for an inspiring
guotation or a cynical, deflationary remark aboutaiemy corporate leadership; or simply leave it bld&y
default, this is set very small: 6-point Times Neaman.
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Inserting Items

Warning: This feature is generally buggy. More often thah Bven if you have only a few items scheduled,
the macro will freeze WP when you choose this opéind then pregSenerate and Exit. By the time WPIanit
crashes, it's clear that some items have beerntédseo | suspect the problem involves the codeisipoint in
the macro having problems with substructures. Uafately, this is the least important feature oflsvir and
isn't directly related to its core functionality kdecided to leave thdonth'sInsert Items problem unsolved.

It would probably take me several weeks of eventngeravel, and since you can only fit one or astiiwo
(very short) items into a single day of these wallendar-style documents, it's no great hardshgmply
generate the wall calendar without inserting itetlnen just type the items manually into the documen

OK, you've been warned: if you use this featute likely to crash on you. If you want to try itydmow, here's
what you need to know: when tMeonth radio button is selected, at the very bottom efdaction you'll find a
checkbox labelledinsert Items. If you want to generate a monthly calendar wahesluled items appearing on
their respective days, check this box. Be awareglver, that just one or two items with very sha@sctiptive
text will fill up a day on one of these wall calemsl; there's really not much space available. @pi®n is only
for people who want to use different copies of WiRl#or different projects (to do this, see "Appead
Running Different Instances of WPlanit", at the efdhe tutorial). If you set up different copiesWPlanit in
different folders, you can use each copy for alsipgoject, calendaring events and tasks for thagept alone;
then when you want to print monthly calendars, ywan't have an overwhelming number of calendar esitri
(However, you will still need to take care to keeupr text descriptions as short as possible—no rtiae
about 8 short-to-midsize words for two items.)

Additional Warning: Because of the date limitations described abovearsection "Basic Calendar
Entries (Single Events and Tasks)", subsectioné@tdring and Viewing Items in the Far Past (Dondy'not
check this option for monthly calendars with yeganisr to 1601. 1601 and later are OK; 1600 andeyaare
not. Not only will they crash WPIlanit, but theydke any open WP documents along with them. Théeho
chance to save your work—you'll lose it all.

If you need a wall calendar for a month during aryeefore 1601—for example, if you're organizirnigragthy
Renaissance fair for which the theme will be thenes from November 17 through 28, 1558 (the days
encompassing the time between Elizabeth I's aaressithe throne of England and her triumphal eimiiy
London)—generate the calendar without choosirsgrt [tems, then tutorially type your events in afterward.

Also note that WPIanit generates dates solely aaggito the Gregorian calculus; it does not taksaat of
the Julian overlap which occurs with regard to nWisistern European dates from 45 B.C. to February 232,
and in English before September 14, 1752. So wbaruge WPlanit to generate wall calendars for daites
events that occurred before the Gregorian calendaradopted by the people who participated in teosats,
the WPIlanit calendars are what mathematicians'gadleptic” (extended into a past in which they arer
used). The dates thus generated are correct frowdarn point of view but not from the point of vieithe
past. For example, Shakespeare died on May 3, B8t6rding to our modern calendar, but since tigdisn
still went by the Julian calendar back then, asafathey were concerned his death date was Apr{F23
information on the Julian calendar and how to canvack and forth between the two, do a web seatblre's
a lot of material freely available, and even somkne conversion calculators.)
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Changing Fonts

All of these various kinds of text—title, subtitleekday names, numeric dates, footer, calendaestseand
tasks—can be changed by checking the appropriaienap theAlter font for... box. Note: to change the font
for the calendared items which will appear if ytvecklnsert I1tems, check theentire Page option.

When you pres&enerate and Exit, the WP font dialog will appear once for each kirfidext you

checked. Note, however, two important consideratibat come into play if you're thinking about cfjiaug
font styles:

1. The font-change feature is a bit misleading bez&lns WP font dialog offers you many more changes
than the macro actually supports. The only optiaribis dialog that WPIanit will execute are foaté,

font size, boldface, and italics. That's it. Sgati chose to alter the font fa¥eekdays, you could

choose to strikeout or redline, but WPIanit withgly ignore that selection. (If you choose to mypdif

font attributes of any of the calendar's text eletseyou’ll get a message reminding you about this
issue.)

2. Changing fonts can be dangerous. If you changendmpers to, say, Old English 20 point (which
ships with WP but you may not have installed), yowl also want to insert calendared items, the
calendar will have no room left for the text degtians of the items. Even if you kept the font ssneall
enough (say, 12 point or lower) so that they leftm enough for the calendared events and task#lto s

be visible, fancy fonts like Old English are ofiempossible to read at such small sizes. So expetime
and be prepared to discard failures.

General Problem

Sometimes when you choose "Insert Items," the madtarash if you have a great many items caleaddor
that month. | haven't been able to figure out why happens, but once it starts crashing on acpéati month,
it keeps doing so every time you try to insert gefor that month in &enerate and Exit monthly calendar.
The solution: just use théiew Month feature. It doesn't give you a nicely formattedlwalendar to look at,
but it won't crash the macro no matter how mamn#gou've calendared, and you'll be able to sewu die
(which isn't even close to possible witlanerate and Exit monthly calendar).

— Type of pages to generate
" DayPlanner " Manth

Day-Planner Pages

take 1 month's planner pages [or
lezz). Select rear and Month before
Days g0 wrong number of daps

wort display in FROM & 70 TheDay Planner feature offers you much less control than the
vear (2006 3 When WPlanit monthly calenda_r feature—yqu can creatg planneepéw only
opens, the Day one month at a time, you can't chooseto insert calendared

Month [June ~| Planner document-  items (any items scheduled for the chosen month wil
type radio button is  gytomatically appear in the pages), and you chatige any of

FROM Diay |g vI selected by default, . . ‘ i
and the feature is the document's font attributes like you can whemegating

T00a [5 ] setto create onlya Monthly calendars. Planner pages come in only aee the
- |single page (for the Standard small-planner dimensions of 3%" x 6%4"sMn't be

enerate and Exit current day)
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exact, by the way; the default printer to which WRet on a user's system is used by WP to forowaitrdents,
and different printers will cause WP to generasapkr pages of slightly different sizes.

Warning: some printers may so radically alter i@y Planner formatting as to make the results unuseable.
This is not a bug in WPlanit. THgay Planner pages work fine on my system and on a few oth&tesys used
for testing. If you fall victim to this problem, ia@ver, you might try overwriting WPIlaniTemplate.wypith one
of the two templates contained in the WPlanit\Bathfolders called "BiggerTemplate™ and "SmallerT&atg).
These templates are slightly different from eadteo{the smaller one gives you less cell spaceamdgive
you better results; that's why they're there. WiPldwmes not use them directly, so if you get goag-glanner-
page results from the default setup, you can simelgte these two folders.

There is one overriding advantage, however: geingratanner pages is much simpler FROM D'ay
than creating monthly calendars. You merely chavggpe the year, choose the month, IG,
and specify a range of days in that month (to erp&nner pages for the entire month,

choose 1 in thEROM Day list and the last day of the month in th® Day list). Then T0 Day E d

just pressGenerate and Exit. That's it—now sit back and watch the magic. To print planner
pages for the entire

Once your planner pages are done, they constitite aocument just like any month of June, select

e .. . . the first day of the
other—they aren't tied to WPlanit in any way and tteerefore be edited in any manner i in FROM Day

you like. I always skim through a group of planpages and do some editing, often  anq the last day of the
adding additional notes to tasks in the task hst eutting events down to size so they fionth in TO Day
properly in their cells, before | print and cut tierd copy.

Events on the Half Hour

WPIlanit allows users to schedule events in halfrlmerements, but if you're going to use tenerate and
Exit feature to create small-size planner pages, yed teeknow that those pages offer cells marked bylhe
hour, not the half-hour.

Don't panic; events you schedule on the half-halirstill show up in their planner page with thelfha
hour you designated. They have to share a singjlevitke their main hour, however. In other words,&30am
event will be placed in th&00am cell on a line below the event scheduled for 8iD00o event is scheduled for
8:00, the 8:30 event will be placed on a line dlyelselow the first line in the cell. (Otherwiseyad times would
appear together on the same row—e.qg. if you exefoien 8:30 to 9:00, your entry would be displagsd
"8:00am 8:30am Exercise", which would give thedaimpression that your exercise goes from 8-8:30).

Events scheduled on the half hour are treatedmaysin order to allow maximum flexibility in the
actual hardcopy planner pages, because if thewetem on the half-hour, an item on the hour hasethtire
space available for a more detailed text descnptawound 145 characters). This is a good thingods,
however, require forethought from the user.

Because space is so limited inside the planner-palgefrom the start, you should never calendaremo
than one event per day for the same half-hour merd, and take extra care when calendaring an éeehoth
an hour and its related half-hour (eBgdOam and8:30am). In such cases, try to truncate your descriptions
making them as brief as possible. WPlanit wontdgrou to do this—the item-description edit boye (Hox
that read€vent Description when you're scheduling or editing an event) willays allow you a far-too-
generous 850 characters. This is close to the maxriamount that a single task would take up if itexalone
in the task list for a given day and used the er#isk cell. However, as pointed out above, a noerent
planner-page cell can only hold around 145 chara¢ta. 30-35 words), so if you're calendaring\anéfor
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both an hour and its half-hour, you'll only wanuse about half that many. Indeed, depending opdhtecular
text (especially if it contains spelled-out numbamnsl words in all-caps), 145 characters can bentoch for a
single planner-page table cell.

For further discussion of this issue, see "Warninghediately below.

Warning: Because of this space limitation and this handyimg you're reading right now, WPlanit assumes
that in fact you will not schedule different everise. events with differing text descriptions—fhtietsame

time on the same day. The database and main WHliatog will work correctly with such events, bubhen

you create pages for printing, events scheduleth@mour will run together in their planner-pagel¢acell

(there won't even be a space between them). Swmii€lyoose to schedule such events (because youvwave
different short tasks to do between 3:00 and 3r8Bebruary 12, for example), you'll have to rementbeo to
that date's planner page after page generatiotugorially fiddle with the text in the relevant takcell until it's
legible.

Events scheduled half past the hour won't run tmydiecause a hard return is automatically inserted
before half-past events when they are insertego8a@an schedule two items for half-past the saoue dnd
they won't run together—but note that becausesgalte is so limited, any such doubled-up half-pashts
will almost certainly overcrowd the cell (and walkéfinitely do so if there's also an on-the-houmg\we the
same cell). Not only that—each one of these ewegilithe prefaced by the half-past time—i.e. "3:308ven if
the second one begins at 3:45. So you'll needangshthe time manually after page generation.

The bottom line is that table-cell space is atearpum. Remember how your college composition
teacher was always harping about verbosity? (Wel,should.) Now's the time to put those lessonsamtise
writing into practice.

Note that this is not the same problem as thatribestabove in "Ongoing Items," subsection "No Ango
Items with the Same Attribute and Description.” fehehe problem concerned items calendared orréifte
dates but having the same text; here, the prolkswiith events calendared on the same datesraed but
having different text. (Tasks are unaffected.)

Bugs

WPlanit has a few bugs and logical problems. Adigtams of any complexity do—programming is too
multifaceted an endeavor for the end result todréept. Bugs can be fixed and features can be atddadidress
logical oversights, but it takes a lot more timarttnonprogrammers might expect, so usually ontglghs that
interfere in glaring ways with a program's corefulsess are taken care of. For these reasons, \IV&ah
perfect. Here are the problems I'm aware of in WPlainning under WP8 and WP12:

. As mentioned in the body of the tutorial, WPlaoffers no safeguard against calendaring different
events in exactly the same slot (i.e. the sameddytime). However, this won't pose much of a pobl
if you just remember—as | do—to alwaysew Items for a particular day before scheduling a new event
for that day, and then after clickii@gt Event, View Items again and double-check the time not only to
make sure it's correct but that it's not the sasn@nather event on that day. (Once you've caleddhee
event, the checking is easy because any such mdyagimultaneous events will end up being right on
top of each other in théiew Items window.)

. When you type inside thétart Date or End Date field, or the macro itself places focus inside fie&l
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(as it does after some operations, inserting daiée), you'll find that you can still type in tBeart

Date or End Date field but you can't seem to do much of anythirggelno other part of the macro will
respond except the the little "wall-calendar"” botthat's part of thBate fields themselves, or the quit
(x) button at the top right, so you can shut dolagnrmacro but nothing else. This happens because
there's not a full mm/dd/yyyy date inside the daglel, so the solution is simple: just continueibgout
your date, or choose a date with the miniaturencile As soon as you've done that, everything else
should work again. No need to close the macro after

When youwiew Items, WPlanit clears the date froBtart Date, so you have to re-enter the date you
want to continue performing calendar operationss ihdeliberately programmed behavior (it solves
several internal programming problems that aregécbnical to discuss here) but | regard it as aomin
inconvenience, so I'm including it here as a bug.

If you calendar Multiple event by pressin§et Event and then immediately try to calendar another one,
WPlanit will refuse to set the second event, irdtedling you that you haven't set a date (evewifve
chosen different dates). Prassw Items at the top of WPIanit, let it do its thing, an@mthgo back

down to schedule your next Multiple event.

When you "generate and exit" daily planner pagbsut half the time at the end of your sequencélyou
get an extra planner page: after the last datewamied, there'll be another one, a dummy page with
"~#~date~#~" at the top of the right column. This iantually a bug, since you still get exactly you
asked for, but it does waste a little bit of primtek. (Of course, you could always openkgveal

Codes and simply delete the extra page.)

If you Generate and Exit a monthly calendar (not daily planner pages) andghoose the option at the
very bottom to "insert items", sometimes the mawitbcrash if you have a great many items calendare
for that month. | haven't been able to figure obywhis happens, but once it starts crashing on a
particular month, it keeps doing so every time yrguo insert items for that month inGenerate and

Exit monthly calendar. The solution: just use Yhew Month feature. It doesn't give you a nicely
formatted wall-calendar to look at, but it won'ash the macro no matter how many items you've
calendared, and you'll be able to see them alldfwisn't even close to possible witlsaner ate and

Exit monthly calendar).

On the other hand, if you choose to insert iteansaafGenerate and Exit a monthly calendar but you
don't actually havany items calendared for that month or if the year ghaose is 1600 or earlier, the
macro will crash. So don't choose to insert iteittisare are no items to insert, or if the calertzs a
year prior to 1601.

Don't bother calendaring items for dates befoi@l16it doesn't do any good because viewing items for
dates before 1601 will cause WPlanit to crash.

Note that the limitations involving years priort601 are Microsoft's fault, not mine or Corel'ss@hote that,
like many other programs, WPIanit is subject tshes every once in a while due to unknown factasally
after it's been heavily used.
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Appendix: Running Different Instances
of WPlanit

This is an appendix rather than part of the mauhylaf the tutorial because it involves actually miiag
WPIlanit's underlying code, and that's not sometlimgwant to do lightly. But if you're comfortabhath
macro code (or you're feeling adventurous), read on

If you want to run different copies of WPlanit—sa&yp different people want to use the program,ar want
to keep a recreational calendar separate from k& gadendar—you can configure WPIlanit to achieve fual.
However, doing so requires you to open the WPlaaitro as a WP document, change one of the varjabds
then recompile the macro. If you're not comfortakith command-line paths, you probably shouldy'ittryou
may well mess up your copy of WPIlanit. (But he'g, fitee, so why not; you can always just downloaeé\a
copy and start over.)

To begin changing the location, first decide whgre want your new copy of WPlanit to reside. Onca'ye
done the reconfiguration, you can't relocate WRMaithout performing the code modification all o\again, so
take care to select a location from which you waalt to move it. Then, once you've figured out kghgu
want the new WPlanit (or your only copy of WPIlaifityou don't want it in your default macros direat for
some reason), follow these steps:

1. Copy the main WPIanit folder and all its contemtgour new location. (Note that if you're workimgr a
copy of WPlanit that you've been using alreadyyalir current data will go along for the ride; dyywant a
brand-new, clean start with no calendar entriegntimad a new copy and use that instead).

2. Open WPlanit.wcm as WP text. (If you don't know htovdo this already, you may wish to learn moreuaibo
how WP macros work under the hood before attemptingodify the code. There are various tutorialghan
web. Try www.wpuniverse.com for links to severatioém.)

3. You'll see a lot of comments; to bypass them atduipere you need to go in the executable code, do
standard WP search for "vRootPath" (no quotes).|¥get two hits within the comments; keep goindtie
third hit, which will be the variable whose valueuyneed to alter. It'll look like this:

vRoot Path := ?Pat hMacros + "WPlanit\"

4. This is the tricky part. Delet@PathMacros and replace it with your new path. The path yqetsnust
have three characteristics:

A. The path must extend all the way from the rddhe drive (so if the new location is on drivet@de
path must begin with "C:\"). The entire path mustenclosed within quotation marks.

B. The path must end with a backslash! If you dadd that at the end, your path won't work. Corel

programmed th@PathMacros variable so that it has a slash mark at the eriig piath (you can't see
it, but it's there), so anything you replace itwalso needs to have an ending backslash—or itaics.
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If you give it a path with no backslash and thegrtdrgenerate planner pages, the program will crash
(and your new planner pages will be saved one kveVe where they were supposed to be, in a folder
with a different name than it's supposed to have).

C. You should concatenate your replacement patth&?PathMacros portion of the code together
with the"+ WPIlanit\" portion, removing from the initial quotation maakd the plus sign frori+
WPIanit\"  but keeping the ending quotation mark. As a re§uRlanit\"  should smoothly fit onto
the end of your new path, providing the ending gtioh mark for it. For example, if the full path on
your hard disk, including the folder named "WPIgrg C:\My Data\Per sonal\WPlanit, here you must
type"C:\My Data\Personal\ , with the beginning quotation mark but not an egdnark; then
delete the quotation mark and the plus sign fferdVPlanit\" and put the two units together.
Therefore, where you started out with this...

vRoot Path : = ?Pat hMacros + "WPl ani t\"

...you end up with this:

vRoot Path := "C:\ My Data\ Personal \ WPl ani t\"

For more detailed technical information on chandhggpath, see the comments in the code (direbtye
VRootPath := ?PathMacr 0s).

Changing WPIlanit's Main Folder and File
Names

Once you begin using two or more instances of WIRlgou may wish to change the name of the mainanel
folder and of the WPIlanit.wcm file to differentiates copy from others. Otherwise, you might getfased by
various folders named "WPIlanit". Also, when youttsyun WPIlanit from WP, it will be very easy tordose
your various calendars after using your differeaggies a few times. This is because when you usméreis
intended for drilling down to play macros, youdl @iools | Macro and then, in the list of most-recently-used
macros at the bottom of the popup menu, you'll reelsench of WPIlanit listings—each one a differeapiy¢ but
with no way to tell them apart because they all"¥di?lanit". So go to the separate WPIanit foldeight-click
on "WPlanit.wcm" in each of them, and cho&smame (if your system is set to hide known extensiohs,ftle
will show simply as "WPIlanit" without the *.wcm esion). Your main copy in the default macros foldee
one you keep your general personal calendar otg cemain "WPIanit" and could be the one you rwumfrthe
icon (see above, "Adding WPIanit to Toolbars witlis@m Icon”); the one for the Renaissance fairatel
entitled "RenSched.wcm"; another calendar for fHesgout troop you lead could be "GirlScoutCalmaim®;
and so on.

However, you can changaly the folder originally named "WPlanit" and the fdeginally named

"WPlanit.wcm". Please don't change any other filehe WPIlanit folder, and never charaygthing else from
the WPIanit download (well, except the name of thanual, though | have no idea why changing thatlevbe
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useful to anyone). If any of the other files ordieis are changed, WPIanit won't work.

Anyhow, if you change the name of the folder, yaushreflect that change rRoot Pat h (see previous
section), but don't worry about the filename. Noghin WPIlanit's code actually refers to the madeoifself, so
there's no path reference to "WPlanit.wcm" that yead to change. Just remember what you've rendraed
file because that's the one you have to navigaa@doselect when you want to run the macro!
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